
City of Montebello 
RECOGNITION REQUEST C/Comm Meeting:  ___/___/___

Function or Event:  ___/___/___
Retirement Req Dt:  ___/___/___

Welcome/Congratulatory Letter for citizen personal event (birthday, reunion, award, etc.)
Proclamation:  Event of Interest to General Public/ Extensive Public Service 

 Other: Granted solely at the discretion of the Mayor

Send via 
Internet: vgutierrez@cityofmontebello.com

Event:       
Has a similar proclamation/letter been previously issued?   YES   NO 
Describe event to be acknowledged:       
Requested by (check one of the following below):

  Citizen   Local Group or Organization   Other 
Requested by:
Address:       
City/ST/Zip       
Contact Phone Number: Voice:        Cell:        
E-mail address:       

 TO BE RECEIVED CITY COUNCIL MEETING— 
Date:             , 20       (2nd or 4th Wednesday) 

        :emaN tneipiceR        :emaN tneipiceR
         :eltiT         :eltiT

         :gnitneserpeR         :gnitneserpeR

         :emaN tneipiceR         :emaN tneipiceR
         :eltiT         :eltiT

         :gnitneserpeR         :gnitneserpeR

OR   TO BE RECEIVED AT FUNCTION/EVENT OF:       
Time:           Day of Week:         Date:       
Place/Location:        
Address:       
NOTE: Presentations at Events may be possible, schedules permitting.  In addition to this 
Request-- Presentations at Events MUST be confirmed with the Mayor’s Office.   
Contact Vicente Gutierrez at 323-8874547.
CLERK’S OFFICE:
Approved by the Mayor   Yes   No 
Copy to Mayors Office   To be presented by:      

Return to vgutierrez@cityofmontebello.com
Questions???  Call Vicente Gutierrez at 323-887-4547

Certificate:



WHEREAS, it is with great pleasure that the City Council of the City of Montebello does hereby
congratulate _____________________________ upon celebrating their _____ Years of dedicated
Services to our community; and      

             ; and 
WHEREAS,     

             ; and 

WHEREAS,      

             ; and 

City of Montebello, CA

DR. FRANK GOMEZ, MAYOR
CITY OF MONTEBELLO

PROCLAMATION

NOW, THEREFORE,  I,  DR. FRANK GOMEZ,  MAYOR OF THE CITY OF MONTEBELLO, on behalf of the entire
City Council, do hereby commend and congratulate 



CCLK 720-11-A Revised/ejf 01/02/02 

RECEIVING A PROCLAMATION  
AT THE CITY COUNCIL MEETING

• Proclamations are presented at 6:30 p.m. at Regular City Council
Meetings;

• Regular Meetings are held on the 2nd and 4th Wednesday (excluding holidays) 
at the Montebello City Hall, 1600 W. Beverly Blvd. Montebello Ca, 90640

• City Council Meetings are televised on Charter Channel 3; 
• Recipient/s should be in the shameber by 6:00 p.m.;
• When the Clerk announces the title of the proclamation, the recipient/s join the 

Mayor at the center of the auditorium; 
• Mayor will read and present the proclamation; 
• Recipient/s welcomed to make a short comment (2 minutes or less); 
• Recipient’s guests welcomed to attend the presentation; 
• If more than one proclamation is being presented, recipient/s should return to 

their seats in order that all other recipients of proclamations also receive due 
courtesy;

• After all presentations have been made, those not desiring to remain at the 
meeting may leave the auditorium while the Mayor is returning to the dais. 

Other questions, contact Vicente Gutierrez at 323-887-4547. 


