
CITY OF MONTEBELLO 
 

REQUEST FOR PUBLIC DOCUMENTS  
 

So that we may respond to your request in an accurate and timely manner, please complete the following 

if you require access to or copies of public documents. 

 

Name________________________________________________________________________________ 

 

Address______________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

Home Phone______________________________ Work Phone__________________________________ 

 

Document(s) Required__________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

_____________________________________________________________________________________ 

 

Please check if you require a copy of the document(s)            Yes*____________No____________ 

*Copies- Twenty five cents a copy  (cost may vary depending on type of  

                document requested (i.e. budget materials, zoning plans,  

                audio & video tapes)) 

  See User Fee Resolution No. 08-60 

 

 

_______________________________________________________             _______________________ 

Applicant Signature                                                                                            Date 

 

The City Clerk’s Office has 10 days to comply with the above request. Furthermore, pursuant to 

Government Code Section 6253(c)(2), an extension to search for, collect and examine the records 

requested may be required. You will be notified when the documents, if any, are available.  

 

……………………………………………………………………………………………………………… 

OFFICE USE ONLY 

 

Date Notified Applicant_________________________________________________________________ 

 

Fee________________ By_______________________________________________________________ 


